1.
MyHHIMITATEHOTO

1.1. bubnuoteka
yupexnenus « Cpenasist o0meodpazoBa
y4acTByeT B y4eOHO- BOCIHTATENIHHO!
o0pa3zoBaTensHOro mpolecca Ha Oecri
pecypcamu.
1.2.1lenu paGoThl MIKOJBHOU OMOY
oOyvaronmxcs, B T.4. MH(GOPMAIUOH}
o0miecTBe, BOCIIUTaHUE IPAKIAHCTBEHH
cB0001aM YeJIoBeKa, JIIOOBH K OKPY KAk
o0paza KHU3HU.
1.3. [lIxonpHass OuOIHMOTEKA PYKOBOL
Poccuiickoit @enepauun B o0nacTu (
0011e00pa30BaTEILHOTO  YUPEXKACHHUS
Yupexnenue), HacTosumm IlonoxeHue
1.4. JleaTeNnbHOCTh IIKOJIBHON  OHOMI
ryMaHH3Ma, 00IIeI0CTY ITHOCTH,

Ipak1aHCTBEHHOCTH, CBOOOIHOrO pa3B
1.5. Hactosimee IlonokeHue ompenerns
nepevYeHb OCHOBHBIX YCIIYT ¥ YCJIOBHS ¥
1.6. YupexxaeHue HECET OTBETCTBEH
UHPOPMAIMOHHOTO 00CTYKUBaHUS LK
1.7. Opranusanusi oOCIIy)XKUBaHUS yu4a
COOTBETCTBUH C IPABHJIAMH TEXHUK
THTHEHUYEeCKUMHU TPeOOBaHUSIMH.

2. OcHOBHBIE

1
0 Oubamorexke MyHHIMIIAK
yupe:kIeHUs FOPOACKOro
«Cpennssi o0uie

«VTBep aro»
I[HpeKTop IIIKOJIBL WH
0.X. Ucaesa

[Ipukas NW(: i"//OT i/ {/f* 20 /9 T.

TOJIOXXEHUE

HOTo0 OI0’KeTHOr0 001e00pa3oBaTeIbHOr0
okpyra KoposneB MockoBckoii 001acTH
oOpa3oBaTe/ibHasi Koaa Ne 7»

DOmue MoJI0KeHust

OI0JKETHOTO 0011e00pa30BaTeIHLHOrO
renbHas mkona Ne7y (mamee — mikoibHas 6MONIHOTEKA),
M TIpoliecce B LielsX oOecnedeHHs IIpaBa YYaCTHHKOB
1aTHOE IT0JIb30BaHWEe OUOIIMOTEYHO-UH(POPMAIIMOHHBIMU

joTeku: (popmupoBaHue OOIIEH KyJIbTYphl JHMYHOCTH
HOM KyJbTyphl, ajantauus oOy4yaromuXcs K XKH3HH B
OCTH, IATPUOTU3MA, TPYAOIIOOUS, yBaXKEHH K IIpaBaM U
et npupoje, Poxune, cembe, hopMHpOBaHHE 310pPOBOTO

CTBYE€TCS B CBOEU IEATENBHOCTH 3aKOHOIATEIbCTBOM
DOpa3oBaHMs, yCTaBOM MyHHIHNAIBHOIO OIOKETHOIO
«Cpenusis obmeoOpa3oBarenpHas MIKona» (mamee —
M.

HOTEKH OCHOBBIBAETCS Ha TMPUHLMIAX [IEMOKpATHUH,
[IPHOPHUTETA o0miedenoBe4ecKux
UTHS JINYHOCTH.

€T MOPSJOK IT0JIb30BaHUSI MCTOYHUKAMM HH(pOpMaIHH,
IX MPEJOCTABIICHHUS.

HOCTh 3a JIOCTYIHOCTh W Ka4yecTBO OHOIMOTEYHO-
DJIbHOH OMOTHOTEKH.

CTHMKOB 00pa3oBaTeIbHOr0 Ipoliecca MPON3BOAUTCS B
U Oe30IMacHOCTH M IIPOTHUBOIOXKAPHBIMH, CAHUTApPHO-

EHHOCTEeH,

3aJa9M MIKOJbHOI OMOJIHOTEKH

OCHOBHBIMH 3aja4aMHy IIKOJIBHOM OMOIHOTEKH SIBIISTFOTCS

2.1. O6GecnieueHne y4acTHHKOB 00pas(
(3aKOHHBIX IIpeICTaBUTENEH), meaarn
JNOCTYNIOM K HMHG}OpMaluu, 3HAHUSM,

DBATEJLHOIO MMpollecca - OOYYaIOMIMXCs, UX POAUTENei
OTHYECKMX pabOTHHKOB (majgee — IOJIb30BaTeNei),
KYJIBTYPHBIM IIEHHOCTSM IIOCPEICTBOM HCIIOJIB30BaHHUS




Ou6IHOTEYHO-UH(OPMAIIMOHHBIX PECYD
(xHWKHBIA GOHI, GOHT NEPUOTUIECKUX

2.2. BocriuTaHue KyJbTYpHOTO H Ipa

coB YupeXIEeHUs Ha Pa3IMIHbIX HOCUTENAX: OyMaKHBIX
U3JIaHWi) U AIEKTPOHHBIX.
JTAHCKOTO CaMOCO3HaHHsA, IIOMOIIb B COLHAIH3ALUH

06yqaxonmxc;1, Pa3sBHUTHH €r0 TBOPUCCKOI'0 IIOTCHIIHAIA.

2.3. ®opMHpOBaHUE HABBIKOB HE3aBUC

O0TOOPY U KPUTHYECKOU OIleHKe HHHOPM
2.4. CoBepIIEHCTBOBAHHUE NPENOCTABIIS

UHGOPMAIIMOHHBIX TEXHOJIOTHH.

3. OcHoBHBIE PYHKIMH MIKOJIbH(
IIK(

3.1. ®opmupyet ponx 6HOIHOTEUHO-HH
a) KOMIUIEKTYeT YHHBEPCAIbHBIA
CNPaBOYHBIMH, TMEIArOTMYECKUMHU |

MOro GHOIHOTEYHOrO I0JIB30BaTeNs: 00ydYeHHE MOKUCKY,
alliH.
€MBIX OHOIIMOTEKO yCIIyT Ha OCHOBE BHEIPEHHS HOBBIX

)it OMOJINOTEKH /1151 peaIn3allMi OCHOBHBIX 32124
)JIbHast OM0InoTeKA:

1(hOpPMALMOHHBIX PECYPCOB Y UPEIKIACHUA:
GoHI y4YeOHBIMH, XYIOXKECTBCHHBIMH, Hay4YHBIMH,
HAYYHO-TIONMYJISPHBIMA KHUTAMH, J>KypHaIaMH H T.IL

MatepuagaMu (fajmee — JOKYMEHTayMH) Ha TPaJAHIHOHHBIX ¥ OJIEKTPOHHBIX HOCHTESX
uH(popmanuy;

3.2. Co3pmaet uHGOPMALUOHHYIO IPOLYKIIHIO:

a) opraHu3yeT M  BeleT  CIOpaBOYHO-OMOMMorpaQHyYecKHd  ammapaT: — KaTajJord
(andaBUTHBIA, CHCTEMATHUYECKUI), KapTOTEKH (CHUCTEMAaTHUECKYIO  KapTOTEKy  CTaTew,

TEMAaTU4YECKHUE KapTOTEKH)
6) pa3pabaTeIBaeT pPEKOMEHIATEIbHE
yKa3areJd U T.I1.);
B) obecrieunBaeT HH(POPMHUPOBAHUE T10]]

1e OuOnuorpapuueckue mocoOust (cmuckd, 0030pBHl,

Ib30BaTeleit 00 HHGOPMAIIMOHHON TPOTYKITHH.

3.3. OcymectBiser auddepeHIHpOBaHHOE OHOIHOTEYHO-UH(POPMALUOHHOE OOCITYKHBaHHUE

o0yJaronxcs:
a) opraHusyer o0y4eHHUe HaBbIKaM He3d
uHpOpPMALIUK, COAECHCTBYET HHTErpall
KHUTO# U HHpopmanueit;
6) oxa3pIBacT MH(GOPMAIHOHHYIO MO
y4e6Hoi, camoo6pa3zoBaTEIbLHON U J10C)
3.4. OcymecTBrnser au¢depeHIpoBa
IelarOrH4YecKuX pabOTHUKOB!
a) BbIABJIACT I/IH(i)OpMaLII/IOHHbIC 1101
o0y4YeHHEM, BOCIUTAaHUEM U 37I0POBBEV
6) BBIABIAET HWH(QOPMALMOHHBIE TI(
[earoruYeCcKuX HHHOBAUN ¥ HOBBIX 1
B) COAEUCTBYET MPO(HEeCCHOHATBHOMN K¢
aTTecTalluy;
B) CIIOCOOCTBYET NPOBEIECHUIO 3aHATHIH
3.5. OcymectBisier nuddepeHunpoB
poauTenei (3aKOHHBIX IIpeJICTaBUTEINEN
a) yAOBJIETBOPSIET 3aIIPOCHI M0JIH30BATE
OuOIHOTEKY;
0) KOHCYJIETHUPYET I10 BOIIPOCaM OpraH}
BOCIIMTAHHUIO JIETEH;
B) KOHCYJIbTHPYET 110 BOIPOCaM y4eOH

BUCHUMOI0 OMOIMOTEYHOr O I10JIb30BATENS U IOTPEOUTENS
11 KOMIUIEKCca 3HaHWM, YMEHHH M HaBBIKOB paboThHI ¢

epKKy B pellIeHHH 3a]1a4, BO3HHKAIOMKX B Ipolecce UX
YTOBOM NEeSTENbHOCTH.
HHOe OMOMMOTEUHO-UHPOpPMAIIMOHHOE O00CTyXUBaHUE

‘peGHOCTI/I H YHOBJICTBOPsCT 3allpOChbl, CBA3aHHbIC C
I IETEH;

)TPEOHOCTH H  YJOBJIETBOPSET 3alpoOChl
[€XHOJIOTHH;

DMIIETEHIIMH, MOBBIIIEHUIO KBATH(GHUKAIUU, TPOBEACHUIO

B oOmacTu

110 GOpMHUPOBAHUIO UH(OPMAITHOHHON KYJIBTYPHL

AHHOEe OUONMHOTEYHO-MHDOPMAIIHOHHOE OOCITy>KHBaHHE
{) oOy4aronmxcs:

neit 1 ”HPOPMHUPYET O HOBBIX MOCTYIUICHHUSX B IIKOJIBHYIO

13allMd CEMEHHOr0 YTeHHs, 3HaKOMUT ¢ HH(opmanuei mo

bIX U3IAHUMA IS 06yt1a10mnxca.




4. Opranuzamnus JesiTeTbHOCTH IKO/JbHOH OHOTHOTEKH

4.1. lxonpHass OUOIHOTEKA IO CBOEH
XYZ0’KECTBEHHOH JIUTEPATYPBL.

4.2. bubmroteuHo-uHGHOPMAIIHOHHOE Of

HH()OPMAIIMOHHBIX PECYPCOB B COOTBET
MIKOJIbHOM OMOJIMOTEKH.

4.3. YupexaeHue co3aeT yCIOBUS 4

OHOJIHOTEKH.

4.4. OTBETCTBEHHOCTh 3a CHCTEMAaTHUH
IIKOJIbHOM OHOJIMOTEKH, KOMIICKTOBAK
IIEPEYHAMH Y4eOHHUKOB H y4eOHO-MEeTO/1
JIEATETLHOCTH IIKOJILHOM OUOIHOTEKH K

4.6. Pexxum paOoTel IIKONBHOH OHO

COOTBETCTBHH C PEXXUMOM paboThI Yupe

IpeEayCMaTpuBaCTCs BBIACIICHUC!

a) IByX 4acoB paboyero BpeMEHH exe/I

0) ogHOrO pasza B MeCsll — CaHUTapH
TIPOU3BOIUTCS;

B) HE MEHEE OJHOIo pasa B MECAIl — N

LEHTPOM OpraHa ynpapieHHs oOpa3oBa

4.7. B nensx obecrneueHHUs palHOHA

paboTe ¢ JETbMH U IOHOIIECTBOM OHOI
paiioHa 1 ropoja.

4.8. O6mee pyKOBOJCTBO J€ATEIHHOC
VYupexaeHusl.

4.9. PykoBoACTBO IIKOJIbHOM OHOIHOTE
HECET OTBETCTBEHHOCTh B IIpeleiax

JIeSITEJIBHOCTH IIKOJIBHOM OUOIHOTEKH .
4.10. 3aBeyrommii 6MOIHOTEKOM TpeN
paboOThI MIKOJBHOM OHOIHOTEKH Ha yue(

S. IIpaBa u o0s13aHHOC]

5.1. PaGoTHHKH MIKOJIEHOU GHOTHOTEKH
a) CaMOCTOSTENILHO BHIOUpaTh (GOpMBI
obciTyxuBaHus y4eOHO-BOCITUTATETBHO
0) DpOBOAMTH B YCTAHOBJIEHHOM IIOp
Oubmuorpaguyeckux 3HaHUH U HHPOPN

CTPYKType HNeIuTCs] Ha aOOHEMEHT, OTAeN YUYeOHHKOB U

DCIIYKMBAaHHE OCYIECTBISAETCS HA OCHOBE OMOIMOTEUHO-
CTBHH C IUIAHOM paboThl Y YPEKIACHHA U IIJIaHOM paboThI

] COXpaHHOCTH OOOPYZOBaHUS U HMYIIECTBA IIKOIBHOM

JOCTh M Ka4eCTBO KOMIUIEKTOBAHUS OCHOBHOTO (OHIa
e y4eOHoro (oHIa B COOTBETCTBUH C (henepalbHBIMU
WYECKUX U3JaHUH, CO3JaHne HEOOXOTUMBIX yCIIOBHH 1S
feceT TUPEKTOp Y UpexKIeHHUS.

THOTEKH OIpeNessieTcsl IUPEKTOPOM YUpexXIeHHS B
knenus. [Ipu onpeneneHun pexxuma paboTel GUOTHOTEKH

HEBHO Ha BBITIOJIHEHHE BHY TPUOHOIHOTEUHOH paboThI;
Oro JHS, B KOTOpPBIA 0OCIy>XHBaHHUE IOJb30BaTENCH He

f€TOANYECKOro JHS (IO COrJIaCOBAaHHUIO ¢ METOJIMYECKHM
HUEM).

BHOTO HCITOJIb30BaHUS HH(OPMAIIHOHHBIX DPECYpCOB B
HoTeKa YUpexIeHHs B3aUMOJIeHCTBYyeT ¢ OHOIroTeKaMu

THIO IIKOJIBHOW OMOJIMOTEKH OCYIIECTBISET AUPEKTOP

KOH ocymecTBisieT 3aBeay ol 6MOIHOTEKOM, KOTOPBIi
CBOEH KOMIIETEHIIHH 3a OpPraHH3allMi0O H pPe3yJIbTaThl

CTaBJSIET JUPEKTOPY YUpexkIeHUs Ha yTBEPXKICHHUE TIaH
OHBIN TOJI.

M pa0OTHHUKOB MIKOJILHOI OHOJIHMOTEKH

HMEIOT IPaBo:

, CPEICTBa U METOAb! OUOIMOTEYHO-MH(OPMAITHOHHOTO
ro mporecca.

AIKe (paKyJIbTaTUBHBIC 3aHATHUS, YPOKH OUOIHOTEUHO-
fallAOHHON KYJBTYPHI;

B) PEKOMEHI0BaTh HCTOYHUKH KOMIUICKTOBaHHS HH)OPMAIIHOHHBIX PECYPCOB;

T') U3BIMaTh U PEATM30BBIBATh TOKYMEH
6ubmoreynoro ¢oHma;
I) ONpENENsTh B COOTBETCTBHH C IIp

ITBI U3 (POHIIOB B COOTBETCTBHH C HHCTPYKIMEH 110 y4eTy

AQBUJIAMH IT10JI30BaHUs IIKOJIBHOM OMOJIMOTEKOM, H IIO

COTJIaCOBaHHIO C KOJIJIETHAIBHBIMHA OpraHaMH YIIpaBJICHHUS quemennx BUOBI U PpasMEpPhI

KOMIICHCAIlu 1 ymep6a, HaHCCCHHOTO II(

DJIb30BATEIIAMH OUOIHOTEKH;




k) yd4acTBOBaTbh B COOTBETCTBHH C 3
OUOIMOTEYHEBIX acCOIHAIHI HITH COI030
5.2. PaGoTHUKY TIKOILHOMN OUOIHOTEKH
a) HHGOPMHUPOBATH IT0JIL30BATEINIEH O BY
6) dopmupoBath (OHIBI B COOTBETC
y4eOHBIX  W3maHui, oOpa3oBarebl
NOTPeOHOCTAMH U 3aIPOCaMH IT0JIb30Ba
B) COBEpIIEHCTBOBATH HH()OPMAI[HOHH(
MOJIb30BaTEIICH;
r) obecrieynBaTh COXPAaHHOCTH HCIIOJIB]
pa3MelIeHue H XpaHeHue;
A) obecneyrBaTh PeXKUM pabOTHI IIKOJE
€) OTYUTHIBATHCS B YCTAHOBJIEHHOM I10P
)K) MOBHIIATH KBATH(DUKAIHIO.

6. IIpaBnia moJn

6.1. ITonp30BaTeny MIKOJILHON OUOIHOT!
a) TOJMy4aTh IOJHYIO HH(OPMAIHUIO

AKOHOATeNbcTBOM Poccuiickoii denepanun B pabote
B.

00g3aHLI:

[1aX IPEIOCTaBIIAEMBIX OUOIIMOTEKOM YCIIyT;

TBHH C YTBEPXICHHBIMH (eIcpaJbHBIMU IEPEYHIMHU
HBIMH ~ TIpOTpaMMaMH Y UpexIeHus,
TEJICH;

p-Oubmuorpaduyeckoe U GHOIHOTEUHOE OOCITYXMBAHHE

HHTECpECaMU,

30BaHUsI HOCUTeNeH MHPOPMAIlUU, HX CHCTEMATHU3AIIMIO,
,HOH OHOITHOTEKH,

AJIKE IIEPE AUPEKTOPOM Y UPEKICHHUS,

30BAHUS IMIKOJbHON 0M0JIHOTEKOM

EKH UMEIOT IIPaBo:
0 cocraBe OubnuoreyHoro (ouHna, WHOOPMAIMOHHBIX

pecypcax M NpeaocTaBIsIeMbIX OMOIHOTEKOM yciyrax;

0) monb30BaThCS CIIPABOYHO-OHOIHOTPA
B) II0JIy4aTh BO BPEMEHHOE IT0JIb30BaHH(
uHpoOpMaIuH;
I') IPOAJIEBATH CPOK IIOJIL30BAHHUS JTOKY)
) IOJTy4aTh TEMATHYECKUE ¥ OUOIHOTD
€) y4acTBOBaTh B MEPOIPHSTHSIX, IPOBA
) oOpamaTscst A71st pa3pemeHus KoHd!]
6.2. ITonp3oBaTeny MKONBEHON OHOIHOT
a) coOroaTh MpaBuiia MOJb30BAHMS 11
0) GepeXHO OTHOCHUTBCS K MPOH3BEJE}
JenaTh B KHHTaX IMOMYCPKHUBAHHUS, 101
060py 10BaHUIO, HHBEHTAPIO;

B) TOANCPKHBATH IOPSAMOK paccTaHo
PacHoJIOKEeHHs KApTOUYESK B KaTaJlorax
I) MOJIB30BATHCS LEHHBIMH M CIPABOY
OHOIHOTEKH;
Q) yOeOUTHCS TPU TOJyYEHHH JOKYME
npornHdopMupoBaTe 00 3TOM pPaGOTHI
nedEeKTHI B claBaeMbIX JOKYMEHTaX HEC
€) BO3BpaIlaTh JOKYMEHTHI B IIKOJIBbHYK
) 3aMEHSATh JOKYMEHTHI IIKOJIBHOH OF
[IOPYU UM PaBHOIIEHHBIMH;

3) BO3BpATHTh BCE PaHee B3SATHIE JOKYM
00y4eHHst UM paboTHI B Y UPEKICHUH.

7. Ilopsinok moJib

\prueckum annaparom GuGIHOTEKH;
> Ha aDOHEMEHTE NIeYaTHbIC U3IAHUS U IPYIHE UCTOYHUKH

MEHTaMH;
ajudeckue cripaBKu Ha 0OCHOBe (poHIa GHOITHOTEKH;
JIUMBIX OHOIMOTEKOH;

[MKTHO! CUTYallMH K IUPEKTOPY YUpeKICHHUS.

EKH 00S3aHBbI:

KOJIBHOM OMOJIHOTEKOIM;

HUSIM TIe4aTH (HE BBIPHIBATH, HE 3aru0aTh CTPAHHUII, HE
METKH), MHBIM OKYMEHTaM Ha pa3jIMYHbIX HOCHTEIIX,

BKH [OKYMEHTOB B OTKDBITOM JIOCTyIleé OHOJIHOTEKH,
KapTOTEKax;

HBIMHA JOKYMEHTAaMHU TOJIBKO B IIOMEIIEHUM IIKOJIbHOM

HTOB B OTCYTCTBHH Je(EKTOB, a MPH UX OOHApYKEHUH
ika OuOmmoTekH. OTBETCTBEHHOCTH 3a OGHApyKEHHBIE
€T IOCJIEAHUH 10JIb30BaTENb;

0 OUOJIHOTEKY B yCTAaHOBJICHHBIE CPOKH;

16;MoTekH (Y4eOHUKH, KHUTH) B Cllydyae WX YTPaThl MK

€HTHI (6yMaXKHEIE M 3JICKTPOHHBIE) 110 HCTEYEHHH CPOKa

30BAHUSA MKOJLHONH 0H0JIHOTEKOM




7.1. 3amuce B MIKOJIBHYIO OHOIIMOTEKY

06yqalonmxcs1 ITPOU3BOAUTCA 110 CIUCOYHOMY COCTaBy

KJacca, MeNarorn4eckuXx M WHBIX pabOTHUKOB YUpeXICHUS — B MHIUBHUIYAITBHOM MOPSIIKE,
ponuTenei (3aKOHHBIX IIpeACTaBUTeNel) 00y YalonMXCsi — I10 NacIopTy.
7.2. Ilepepeructparys noap3oBarenei MKOIbHOH OMOIHOTEKN TPOU3BOUTCS €XKETOIHO.

7.3. JJOKyMEHTOM, MMOATBEPKIAIOIIMM

[MpaBO IMOJIB30BAHUA IIKOJIBHON 6H6HI/IOTCKOﬁ, ABJIACTCA

YUTATSIBLCKUH GOpMyYJIAp (YUTATENBCKUI (GopMyssip GUKCHPYET HaTy BbLAa4M I10JIb30BATEIIO
JIOKYMEHTOB U3 (hpoHaa OMOIHOTEKH ¥ X BO3BpAILIEHUS B OHOIHOTEKY).
7.4. ITops 10K 110JIL30BaHUS A00HEMEHTOM:

a) TIOJIb30BATEIH UMEIOT IIPaBO MOIYYHTH Ha JI0M He GoJiee IBYX JOKYMEHTOB OJHOBPEMEHHO;

6) MakCHMaJTbHBIE CPOKH IOJIb30BAHHUS

JAOKYMCHTaMMH:

— y4eOHHKH, y4eOHbIe TOCOOUs — y4eOHBIH roj;

— HAyYHO-IIOIIyJIIpHAas, [I03HABATENIbHAs, Xy0XKECTBEHHAsI TUTeparypa — 1 Mecsir,

— MEPUONYECKHE U3AHNUS, U3JaHUs TIOBBIIIEHHOTO Crpoca — 15 [nHel.

B) I0JIb30BATEIN MOTYT IPOJUIHTH CPOK ITOJBb30BAHHS JOKYMEHTAMH, €CJIA HA HUX OTCYTCTBYET
CIIPOC CO CTOPOHBI APYTUX MOJIB30BaTENEH.




